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🟦 Section 1: Client Profile
Client Profile helps us understand who you are and what entity you represent or seeking management for.
· Name: ____________________________________________________________
· Email: ____________________________________________________________
· Phone: ___________________________________________________________
· Organization Type: [Checkboxes]
· ☐ Individual / Family
· ☐ Small Business
· ☐ Nonprofit
· ☐ Trust / Estate
· ☐ Other: [Text field]
· Primary Focus Area: [Checkboxes]
· ☐ Events & Retreats
· ☐ Product Sales
· ☐ Publishing / Media
· ☐ Consulting / Services
· ☐ Real Estate / Property
· ☐ Advocacy / Community
· ☐ Other: [Text field]
🟦 Section 2: Support Needs
Purpose: Please select what kind of help you are seeking.
· What type of support are you looking for? [Checkboxes]
· ☐ Administrative Setup (email, calendar, file systems)
· ☐ Budget Planning & Financial Tracking
· ☐ Workflow & Project Management
· ☐ Event Planning & Logistics
· ☐ Retreat Coordination
· ☐ Publishing Support (books, media, digital)
· ☐ Product Development & Fulfillment
· ☐ Branding & Marketing
· ☐ Trust or Entity Setup & Management
· ☐ Strategic Consulting / Coaching
· ☐ Other: [Text field]
🟦 Section 3: Current Status
Purpose: What is your starting point?
· Do you currently have any systems in place? [Checkboxes]
· ☐ Yes – I have some systems but need refinement
· ☐ No – I’m starting from scratch
· ☐ I’m not sure – I need an assessment
· Estimated Monthly Revenue (optional): [Dropdown or text]
· ☐ <$5,000
· ☐ $5,000–$15,000
· ☐ $15,000–$50,000
· ☐ $50,000+
· How many people are involved in your operations? [Dropdown]
· ☐ Just me
· ☐ 2–5
· ☐ 6–15
· ☐ 15+
🟦 Section 4: Tier Preferences
Purpose: Please choose your engagement level.
· What level of support are you seeking? [Checkboxes]
· ☐ Tier 1 – Light touch (templates, guidance, DIY setup)
· ☐ Tier 2 – Collaborative (setup + ongoing support)
· ☐ Tier 3 – Full-service (custom systems, team integration)
🟦 Section 5: Additional Notes
Purpose: Capture anything unique.
· Is there anything else you’d like us to know? [Text field]
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